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I. O01me noaoxkeHus

.1 Jlannoe Ilonoxenue pa3paboTaHo B COOTBETCTBMH CO CIICAY HOLLUMH
JIOKYMEHTaMHU:

- ®enepanbhbivM 3akonom Ne 273 @3 or 29.12.2012 «O6 obpasosBatiy B
Poccuiickoii ®enepaunm» cr. 35 11.3., ¢ usmeHenusmu ot 2 urons 2021 ropa:

- GenepanbhbiM 3akoHoM Poccniickoit Menepaunn «O GUOIHOTEUHOM s1e/1ey
No 78 =3 o1 29.12.1994 rona, B penakuuu ot 22 nekadps 2020 roga;

- Can [lun 2.4.2.2821-10 «CaHnTapHO-3MAEMHONONHYCCKHE TPeGOBAHHS K
YCJIOBHAM M opraHusaunn oOydenus B 00WIE0OPA30BATENBHLIN  YUPEKACHHAXY
(yrBepKACHHbIe [locTanosiennenm [iaBHoro canutapioro spaua Pd ot 29. 12 2010
No 189):;

- ®enepanbHbiM 3akoHOM No | 14-D3 «O npoTuBoaeicTBIH IKCTPEMUCTCKOM
AeaTesbHOCTH» 0T 25.07.2002 1., ¢ u3meHenusimu Ha 8 jekabps 2020r.

- QesiepanbHbIM 3aK0HOM OT 29 nekabps 2010 1. Ne 436-D3 «O saumre nereii
OT HH(GOPMALMH, NPUYHHSIOLLICH BPE/L HX 310POBLIO U PA3BUTHION:

- @enepanbHbiM  3ak0HOM  «OO  OCHOBHBIX TApaHTHAX [1paB pedeHka B
Poccuiickoit denepaunu» ot 24 uions 1998 r No 124-M3:

- YcraBom MAQOY COLI No 35 um. A. A. JlyunHckoro nirr.
HosomuxaiinoBckuii



1.2 bubaunoreka yuyacTByeT B y4eOHO-BOCIHTATE/ILHOM MpOLIECCe B LEJSX
obecrievyeHnsl npaBa y4YacTHHKOB 00pa3oBaTeslbHONO Mpouecca Ha OecriiaTHoe
MoJib30BaHKe OMOIMOTEHHO- HH(DOPMALIMOHHBIMK PECYPCAMM.

1.3 [esarenbHocTb  OuOnMOTEKM — OTpaxkaeTcss B YcTaBe  LLKOJIbI.
OOGecrieueHHOCTE  OMONMOTEKH  Y4eOHBIMH, METOIMYECKMMH W CIPABOYHBIMH
JAOKYMEHTaMH  y4YUTBIBACTCS  NPU  JIMUEH3UPOBAHMW M aAKKpeJAMTalMH
00pa30BaTe/IbHOTO YUPEKICHHSI.

1.4 Llenn wkosibHON OMOJHOTEKH COOTHOCATCS € LEISAMHU HLIKOJbl:

e (opmupoBaHue OOLIEH KyJIbTYpbl JMYHOCTH OOYYAIOUIMXCH HA OCHOBE
YCBOCHHsl  00A3aTeNbHOrO  MUHHMyMa  coAepkaHus  0011eo0pazoBaTelbHbIX
Mporpamm;

® 1X aJanTtauus K )KU3HU B 00LIeCTBe;

® CO3/aHKE OCHOBbBI JUISi OCO3HAHHOIO BbLIOOpPA W MOC/EAYIOLIEr0 OCBOCHMS
NMpohecCHOHaNbHbIX 00Pa30BaATE/IbHBIX TPOrPAMM:;

®  COCHCTBME  (DU3MYECKOMY,  HHTEJICKTYalbHOMY,  [CHXHUYECKOMY,
JYXOBHOMY M HPABCTBEHHOMY Pa3BUTUIO YUallHXCS;

® COJICHCTBHE B3aWMONOHUMAHHUIO W COTPYJAHHYECTBY MEKJY JIIOJALMH M
HapoJlamMM He3aBMCHMO OT PacOBOM, HALUMOHAILHOM, YTHUYECKOM, PeMIHO3HON M
COLMAILHOW MPUHAICHKHOCTH;

® BOCIUTAHHC I'PAKAAHCTBEHHOCTH, MATPHOTHU3MA, TPYI0IO0US, YBaKeHUs K
npaBam u ¢cBo0OAaM Hes0BeKa, TIOBH K OKpysKatolle npupose, Poaune, cembe;

® CrocoOCTBOBAThL peajn3alny npaBa 00y4atOILHUXCs HA CBOOO/HbBIA BbIOOP
MHEHHWH u yOexaeHui, obecrieunBaTh pa3BUTHE CMOCOOHOCTEH KaK/0ro 4eloBeKa,
(GopmupoBaHHe W pa3sBUTHE B COOTBETCTBHUE C MPHHATBLIMM B CeMbe U OOLLECTBE
JlyXOBHO HPaBCTBEHHBIMH U COLMOKYJIbTYPHbIMH LIEHHOCTSAMH;

e popmHpOBaHHE 3/10pPOBOrO 00pa3a KH3HH;

.5 HkonabHas OubaMOTEKAa PYKOBOACTBYETCS B CBOCH  J1eATEIbHOCTH
(pesepasibHBIMK 3aKOHAMM, yKa3aMu W pacropstkenusvu [lpesnaenta Poccuiickoii
(Menepaunu, NOCTAHOBICHUSAMH W pacniopsikeHusimu [paButennerea Poccuiickoii
Mejepauny, peweHussMd - MunuctepeTBa  00pasoBaHus W Haykd  Poccuiickoii
Genepaumn, MHCTPYKUMSIMH  MUHHCTEPCTBA MHOCTPAHHBLIX Jjej  Poccuiickoii
Deniepalum, yCTaBOM LIKOJbI, [OJOKEHHEM O OHOJIIMOTEKE, yTBEP K/EHHbIM
JUPEKTOPOM LIKOJIbI.

1.6 [lesiTeIbHOCTb  LIKOJILHOM OMOAMOTEKH OCHOBBIBAETCS HA MPUHLMIAX
JACMOKpaTHH, TyMaHW3ma, OOLIEeAOCTYIHOCTH, NpPHOPHTETa O0LICYETOBEYCCKUX
LIEHHOCTEH, IPa)JIaHCTBEHHOCTH, CBOOOJAHOIO pasButTHs Jauunoct. [llkona necer
OTBETCTBEHHOCTb 3a JIOCTYINHOCTL M KayecTBO OMOIMOTEUHO-HHPOPMALLMOHHOIO
00c/1y’KUBaHHS OUOIHOTEKH,

.7 B coorserctBun ¢ DenepaibHbiM  3aK0HOM  «O  [IPOTHBOACHCTBHH
IKCTPEMUCTCKOHN AesATebHOCTH» No 1 14-D3 ot 25 urons 2002 roaa, ¢ MUBMEHEHUSIMH
Ha 8 ngexabps 2020roja, B 1IKOIbHOM OUONMOTEKE 3alpelleHo pacnpocTpaHeHue,
MPOHU3BOACTBO,  XpaHCHHWE W WCMOJb30BAHHWE  JIMTEPATYpbl  IKCTPEMHCTKOM
HaINpaBJIEHHOCTH.

[.8 3akon onpejensieT SKCTPEMMCTCKME MaTepuUalibl Kak [peAHa3HaYeHHble



JUIs  0OHApOMOBaHHMs JOKYMEHTbI, /MO0 WH(QOpMALMsA Ha HHBIX HOCHTCIIX,
MPU3bIBAIOLIME K  OCYLIECTBJCHHI — IKCTPEMHUCTCKOH  JeATC/IbHOCTH, 1100
06OCHOBBIBAIOLIME WM OMNpPaB/ibiBalOLIHe HEOOXOJAWMOCTb OCYLIECTBICHHUS TAKOH
NesSTeJLHOCTH, B TOM UHC/e TPYAbl PYKOBOAMTENEeH HALHMOHAI COLMATHCTCKOH
paboueit maprtun ['epmanuu, (alMCTCKON  MapTHH Mranuu, nyOaukaumu,
0GOCHOBbBIBAIOILME MJIM  ONPAaB/bIBAIOLIME HALMOHAIbHOE W (WJIM) pacoBoe
[PEBOCXO/ICTBO JHOO0 OMpaB/iblBaOLIKE MPAKTUKY COBEPLICHHUS BOCHHbBIX HJIH HHBIX
[pPeCTYIIeHUHi, HAMpaBleHHbIX Ha MOJHOE MM YaCTUYHOE YHHUTOKEHHE KAKOW-
M0G0 YTHUYECKOH, COLUATbHON, PACOBON, HALIMOHATIBHON MW PEJIMTHO3HOM Py IIIbI.
[Ipy 5TOM K IKCTPEMHCTCKOH JEATE/bHOCTH 3aKOH OTHOCHT, MOMHMO MPOYEro,
«MaccoBOE PacrpoCTPaHEHHE 3aBEJAOMO IKCTPEMHUCTCKHX MAaTEepHAsIOB, @ PaBHO HMX
M3rOTOBJIEHHE WIIM XpaHeHUe B LEeJIsSX MacCOBOrO paclpoCTpaHCHUA», a TakKe
(pUHAHCHPOBAHHE U «MHOE COACHCTBUE» ITUM JICHCTBHUAM.

1.9 Bubnuorekapb €KeMECSUHO [POBOJMT CBEPKY HMEIOLIMXCS B (POH.1aX
O6uONMoOTEKH AOKYMEHTOB ¢ (ejiepaibHbIM CMHCKOM IKCTPEMUCTCKUX MATEpHA/IOB,
W3bIMaeT UX U3 000poTa OMOIHOTEKH.

1.10 B cootBetctBuM ¢ deaepanbHbiM 3akotom PO ot 29.12.2010 Ne 436 «O
3auMTe Aeteil oT MHpOpMalMK, NPUUYMHSAIOIIEH Bpel HX 3/10pPOBbIO M Pa3BUTHIOY,
denepanbHbIM 3ak0HOM 0T 29.07.2013 Nel135-M3 «O BHeceHHH U3MEHEHHH B CTATbIO
5 denepanbHOro 3akona «O 3awure aeteil OT HHGOPMALMHK, IPHYHHSIOLICH BPEe1 HX
3JI0pOBLIO M Pa3BUTHIO» OUOJIMOTEKAph BbISIBASET W MCKJIIOYACT M3 OTKPBITOIO
J0CTyNa  oTaeda  00C/yKHBaHMs 00y yaroLmnXxcs revarHble H3/1aHWs,
COOTBETCTBYIOILME 3HAKY MH(YOPMALMOHHON oty KiMn |8+,

I.11 Opranusaius 00C/IyKUBaHMs YUACTHMKOB 00pa3oBaTe/ibHOro Ipolecca
[POU3BOJAMTCA B COOTBETCTBHM €  NpaBHIaMM  TEXHWKM  OE30MACHOCTH W
POTHBONOKAPHBIMHK, CAHUTAPHO-TUTHEHHUYECKUMH TPeOOBaHUSMH.

2. OcHoBHBIE 3a/1a4H

2.1.06ecrneueHne yyacTHMKamM 00pa3oBaTebHOro npotecca - 00y4atommes,
[earornueckum paboTHUKAM, POANTE/SIM (MHBIM 3aKOHHBIM  MPEACTABHIC/IAM)
00YUaIoLIMXCA (J1asiee - 0JIb30BaTe/AM) - 10CTyNa K MH(POPMALIMH, SHAHUAM, HIICsIM,
KYJbTYpPHbIM LIEHHOCTSAM MOCPe/ICTBOM HCIOJIb30BAHMS oudaunoreyHo-
HH(OPMALIMOHHBIX PECYPCOB  LLIKOJIBI HA  Pa3IMUHbIX  HOCHTE/SIX:  OyMaKHOM
(KHWKHBIH  QoHA, (OHA neproandeckuX Hu3fanuii); uudposom (CD-muckn):
KOMMYHHUKATUBHOM (KOMITBIOTEPHbIE CETH) W HHBIX HOCHTEIAX,

2.2.@opMupoBaHie B LIKOJbHOW Cpejie  MHPOBO33PEHHS W JIyXOBHO-
HPABCTBEHHOM aTMoc(epbl ITHOKYJILTYPHOIO B3aUMOYBAKE€HHA, OCHOBAHHbLIX HA
MPUHLMIAX YBaXKEHHs MpaB W CBOOOJ 4e0BeKa, CTPEMICHHUA K MEHITHHYCCKOMY
MHPY M COMJIACMI0, TOTOBHOCTH K JHAJIory. B wuensix MnpoOTUBOICHCTBHS
YKCTPEMHUCTKOM JIeSTebHOCTH, B Ipe/leax CBOCH KOMMETEHTHOCTH, OCYLIECTBISACT
NpoMIaKTHYECKHe, B TOM YHWC/IE BOCHMTATE/IbHbBIC, [PONAraHnCTCKAC Mepbl,
HanpasJeHHbIE Ha NpeaynpeKieHne IKCTPEMHUCTKOM JACSTEILHOCTH.
Pacnipoctpatenne cpeid uuraresieit OMOAMOTEKM MH(OPMALMOHHBIX MATCPHAIOB,
CO/ICICTBYIOIMX MOBbILIEHHIO YPOBHS TOJIICPAHTHOTO CO3HAHMS LIKOIbHUKOB. C )TOH



LIeJIbI0 HAJOKEH 3alpeT Ha pacnpoCTpaHEHUs JMTepaTypbl IKCTPEMHUCTCKOM
HaMpaBJIeHHOCTH WM MHOW  MHOpPMALMH,  HEraTMBHO  BIMSIIOLICH — Ha
HECOBEPLLUEHHOJIETHHX.

2.3.BocniutaHue KyJAbTYpHOIO M TIPAXKAAHCKOIO CaMOCO3HAHHUsSI, MOMOLb B
coluanuzanmy o0yyarollerocs, pa3BUTHH €ro TBOPUYECKOIo NoTeHManla;

2.4.dopMUpOBaHHE HABBIKOB HE3aBUCUMOIo OHOJHMOTEUHOIO [10/1b30BATE/s:
oOyueHue MoUCKy, 0TOOPY U KPUTHUYECKOH OlleHKe MH(pOpMallni;

2.5.CoBepuieHCTBOBaHUE IpeocTaBsgeMblx OUOJIMOTEKOW yCayr Ha OCHOBE
BHEAPEHUS]  HOBbIX  MH(MOPMALMOHHBIX  TEXHOJOIMMH M KOMIIBIOTEPHU3ALIUH
OUOIMOTEYHO-HH(POPMALMOHHBIX  TpolleccoB,  (GopMuUpoBaHHe  KOMMOPTHOI
OuOIIMOTEUHOMN cpeibl.

2.6.3awmTa jgeted oT MHGpOpPMAUMHK, NPUYMHSIOWEH Bped WX 310pPOBbIO M
pa3BUTHIO.

3. OcHoBHbIE PYHKIHH

Jlns peann3aluy OCHOBHbIX 3aja4 LWIKoJIbHas OubanoTeka:

3.1 hopmupyet GpoHa OHOIHOTEUHO-HHPOPMALLMOHHBLIX PECYPCOB LLIKO/1bI:

e yyeOHMKAMHU M YUeOHbIMHU 11OCOOUSIMH B COOTBETCTBUU ¢ YTBEPKACHHBIMH
(denepajibHbIMH  TepedHs MM yueOHbIX — M3AaHud,  TpeboBanusmu  DIOC,
0o0pasoBaTelIbHbIMU NIPOrpaMMamMu 00pa3oBaTe/IbHOIO yUpekKACHHUSL.

® KOMIUIEKTYeT YHHUBepcalbHbld (OHA y4eOHBIMH, XYJ0/KECTBEHHBIMH,
Hay4YHbIMH,  CIPABOYHBbIMH,  MEJArOTHYECKMMM M HAYYHO-TOMYJISIPHbIMH
JOKYMEHTAMH Ha TPaJHLHOHHbBIX H HETPAJAHLIMOHHBIX HOCUTE/SIX HH(pOpMALIMK;

e OcyuiecT/seT pa3MelleHHe, OPraHru3aliio U COXPAHHOCTb JIOKYMEHTOB

e OOecneunBaer 3alMTY JAeTeH OT BPEJHOW JUIS UX 3/10POBbS W Pa3BHUTHS
MHpOpMaLI1H.

3.2 OcyulecTBisieT CBEpKY JOKYMEHTOB (Ha J100bIX  HOCHTENsX) ¢
DenepanbHbIM CIIUCKOM 3alpelleHHbIX MAaTepHallOB YKCTPEMHUCTCKOI0 COACpPKaHMs
OJIMH pa3 B MeCsl, U N0 Mepe NOCTYIJIEHHs HOBOMN JinTepatypsl. [Ipu oOHapyxeHHH
3allpEeLIEeHHBIX MaTepUaoB IKCTPEMHUCTCKOIO COJAEPKAHMSl COCTaBJSCTCS aKT ¢
LIeJIbIO HEJIOMYILEHHS MonalaHus UX B (DOHA OTKPBLITOro J0CTyNa.

TexHUK mnpoBOAUT peryisspHo, He pexe | pa3 B KBaprai, padoTy 10
0JIOKHPOBAHHUIO JIOCTYTA ¢ KOMIIBIOTEPOB, YCTAHOBJIEHHBIX B OMO/IMOTEKe, K caiiTam U
DJIEKTPOHHBIM  JIOKyMEHTaMm,  BKJIOYeHHbIM B «®DenepaibHbli  CIHCOK

YKCTPEMHUCTCKUX MATEPHAIIOBY;

3.3 co3zpaeT HHPOPMALMOHHYIO MTPOLYKLIHIO:

® OpraHu3yeT W BeJleT cnpaBovyHO-OMOIHOrpaduyeckuil annapar: KaproTeku
y4eOHUKOB, METOIMUECKOH JIMTepaTypbl, KpaeBe/HECKOH KapTOTEKH.

e pas3padaTblBaeT pekomMeHaaTe/bHble Onbnuorpapuueckue nocodus (CrucKH,
0030pbl, yKa3aTelln U T.I1.);

e oOecneunBaer HMH(GOpPMUpPOBAHHE TMOJb30BaTesled 00 WHMOPMALIMOHHON
MPOLYKLHH;

3.4 ocyuwectBaser audpdepeHUMpoBaHHOE OHOIMOTEHHO-HHPOPMALIHOHHOE



oOciy)KUBaHHe 00yUaoLIUXCS:

® CO031aéT YCJA0BHs /I pealusalldd  CcamMOCTOSITeNbHOCTH B OOYUYCHMH,
MO3HAaBaTEJIbHOW, TBOPYECKOHU ACATE/IbLHOCTH;

e opraHuszyeT oOy4yeHHe  HaBbIKaM  HE3aBUCUMOro  OMOJIHOTEUHOIO
oJib30BaTess U norpeduTtens MHGOpMaLMK, COACHCTBYET MHTErpallui KOMILIeKca
3HAHWH, YMEHHUH U HABbIKOB pabOThbl ¢ KHUI'OH U MHpOpMaALIUE;

® OKa3biBaeT UHPOPMALIMOHHYIO MOAACPKKY B PELICHUU 3a/1a4, BOZHUKAIOLIUX
B rpouecce ux yueOHoH, camooOpa30oBaTe/ibHON U 10CYTOBOM AesITe/IbHOCTH;

® OpraHHU3yeT MacCOBbIE MEPOIPHUATHUS, OPUEHTHPOBAHHbIE HA pa3BUTHE OOLIIeH
M UMTATEJbCKOW KYyJIbTYPbl JIMYHOCTH, OKa3biBaeT COACHCTBME B OpraHu3allvi
BHEYPOUYHOMN JIEATENbHOCTH, OpraHu3yeMoi B ycioBusax peasunsatinn GLIOC HOO u
000, conelcTBYET pa3BUTUIO KPUTHUYECKOIO MbILIICHHS;

® COJEHCTBYET ujeHaM [1e/lar0rMyeckoro KOJUIEKTHBA W a/IMMHUCTpallMy
YUPEXKACHUS B opraHusauuu  odpazoBaTe/bLHOIr0  npoilecca W JA0CYrOBOH
JESTeJIbHOCTH O0yUYatOLLMXCS;

e He jonyckaer oOyuaroumxcs k MHTepHer-pecypcam, 3IeKTPOHHBIM
JIOKYMEHTaM IKCTPEMHUCTCKOIO Xapakrepa.

3.5 ocyuectBiser audpdepeHurpoBaHHoe OUOIHOTEUHO-HH(DOPMALIHOHHOE
o0cityKMBaHUE neJarorndeckux paboTHUKOB:

® BbISIBISIET HH(MOPMALMOHHBLIE TMOTPEOHOCTH M YJAOBICTBOPSICT 3aNpPOCh,
CBsI3aHHble ¢ 0O0yUeHUEM, BOCIIUTAHUEM M 3/I0POBLEM JIeTCH;

® BbisIB/IsET MHPOPMALMOHHBIE MOTPEOHOCTH M YJIOBACTBOPSICT 3arnpochbl B
00J1acTH NeJarorn4ecknuxX HHHOBaLUUM U HOBBIX TEXHOJIOIHH;

. COICHCTBYET npogeccHoHalbHOM KOMIETEHLIHH, MOBbILLIECHHUIO
KBaJM(UKALKH, IPOBEICHHIO aTTECTALIMH;

e opraHu3yer JOCTyn K OaHKy neaarordyeckoi uHdopmaumu Ha JH0bIX
HOCHUTEJISIX; IPOCMOTP IEKTPOHHbIX BEPCHI Mearornyeckux u31anni

® OCylIecTBJseT Tekylllee HHPopMUpoBaHUe (0030pbl HOBBIX MOCTYIJICHUH H
nyonuKauni), “HPOPMUPOBAHUE PYKOBOJCTBA 00111e00pa30BATEILHOIO YUPCHKCHHSI
[10 BOMpOCaM yrpasieHHst 00pa3zoBaTe/IbHbIM [1POLIECCOM;

® [10/UIEP/KUBACT JEATEILHOCTL [MeJarorndeckux padoTHUKOB B 00J1acTH
CO3/1aHust HHPOPMALIMOHHbBIX MPOJLYKTOB (JIOKYMEHTOB, 0a3 jaHHbix, Web-crpatuil u
T. I1.)

® CII0COOCTBYET MPOBEACHHUIO 3aHIATUH 10 POPMUPOBAHHIO MHPOPMALIMOHHOM
KYJIbTYPbI;

3.6 ocyuwecrBiager AupdepeHMpoBaHHOe OUOIHOTEUHO-UH(OPMALIHOHHOE
00c1yKMBaHUE pojuTelel (MHbIX 3aKOHHbBIX Tpe/IcTaBuTe/ei) 00y atomnxcs:

® YJOBJIETBOPSICT 3aMpOChl MOJb30BaTeled W HHMOPMUPYET O HOBBIX
MOCTYIUIEHUAX B OMOJMOTEKY B TOM uuc/ie crnocodeTByonx peatnsaunn P OC
HOO u O0O0;

® KOHCYJIbTHUPYET 10 BOMPOCAM OpraHU3allu CEMEHHOIO YTeHUS, 3HAKOMUT ¢
nH(popMaL1el Mo BOCIUTAHNIO 1eTeH;

® KOHCYJbTUPYET M0 BornpocaM yueOHbIX U3/1aHni i 00ydatoLnxcs.



4. Opranusauus aesiTe;ibHOCTH OHOJIHOTEKH

4.1 Crpyktypa IWKOIbHOH OMOAMOTEKH: abOHEMEHT, YMTadbHbIA 3al,
COBMELIEHHBIN ¢ a0OHEMEHTOM, OT/el YYeOHUKOB H y4eOHbIX MOCOOHI;

4.2 bubnuoreuyHo-MHGOPMALMOHHOE OOCIYKMBAHHE OCYLIECTBISCTCS Ha
OcHOBe OMOIMOTEUHO- HH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBHH ¢ YueOHBIM U
BOCIMTATE/IbHBIM [JIAHAMH LIKOJIbI, MPOrpaMMaMH, MPOEKTAMH M [JIAHOM PadoThl
LIKOJIbHON OUOJIMOTEKH.,

43 B uensx oOecnieyeHust MoAepHU3alUMKM OHOIHOTEKH B YCIOBHSX
nHdopmartuzauuu obpazoBanus, rnepexona Ha Hobie PI'OC W B npenenax cpejacTs,
BBIJICJISIEMbIX yupeauTessiMu, odecreynBaet OMOIMOTEKY:

® [apaHTUPOBAHHLIM (PHHAHCHPOBAHMEM KOMIICKTOBAHHS OMOIHOTEYHO-
MH(OPMALHOHHBIX PecypcoB (YueOHUKOB, y4eOHbIX MOCOOMH, JOKYMEHTOB Ha
TPaJAMLMOHHBIX U EKTPOHHbIX HOCHUTEJISAX);

® HEOOXOAMMBIMH CIYKEOHBIMM M TMPOU3BOJACTBEHHLIMH [OMEIEHHIMH B
COOTBETCTBHH CO  CTPYKTYpOH OMOJIMOTEKM M HOpMATUBAMH 10  TEXHHUKE
0€30MacHOCTH IKCIUTyaTallik  KOMIBIOTEPOB (OTCYTCTBHE BBLICOKOH BJIAKHOCTH,
3aI1bIJICHHOCTH [OMeLLeHHSI, KOPPO3HOHHO-aKTHBHBIX npumecei HIH
YICKTPONPOBOAALLEH MbIJIM) U B COOTBETCTBHHU ¢ nosiokeHussmu CanlTuH;

® COBPEMEHHOH 9JIEKTPOHHO-BbIYMCIHTEILHONW, TEIEKOMMYHHKALMOHHONW W
KOMHUPOBAJIbHO-MHOKHTEIbHON  TEXHUKOM M HEOOXOAMMbIMH  MPOrpPaMMHbIMH
NPOAYKTaMHU;

® PEMOHTOM W CEPBHUCHBIM OOCIYy’)KUBAHHEM TEeXHHKH W 000pY/10BaHMs
OMOJIMOTEKH;

® OMOTMOTEUHON TeXHUKOMH W KaHLEISIPCKUMH NIPHHAICKHOCTA MM,

4.4 llkona co3paet yc/aoBHs Ul COXPAHHOCTH armnaparypbl, 000py10BaHus 1
HMYLLECTBa OMOJIIMOTEKH.

4.5 OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTb M KAYeCTBO KOMIIEKTOBAHMUS
OCHOBHOTO (hoHaa OMOIHOTEKH, KOMIJIEKTOBaHHE yueOHOro (JOHAA B COOTBETCTBHH C
(eepanbHBIMU MepedHsIMH Y4eOHUKOB M y4eOHO-METOIMUECKUX U3aHHH, CO31aHHe
HCOOXO/IMMBIX YCJIOBUH 1S JIesTebHOCTH OMOIMOTEKH HECeT JIMPEKTOP WIKOJbI B
COOTBETCTBHH C Y CTaBOM LIKOJIbI.

4.6 Kontponb 3a Qonaom OUOIMOTEKH (MATEpHAbl  IKCTPEMHCTCKOIO
XapakTepa), JIeKTPOHHBIMH JOKYMEHTAMH, HHTEPHET-CAaUTaMH (JIOCTYIT K KOTOPbIM
BO3MOJKEH C KOMITBIOTEPOB, YCTAHOBJIEHHbIX B OuOanoTeke) U MuTepHeT-pecypcamu
OCYLUECTBJISIET OTBETCTBEHHBIN 3a MH(YOPMATH3AILMIO LLIKOIb! (J10CTYIT 3a010KHpOBaH
GuabTpom). -

4.7 TlpoucxXoaMT — cucTeMaTHyeckoe  WH(OpPMHpOBaHME  uMTaTedel O
AESITEIbHOCTH OMOIMOTEKH, B TOM YHCIIE Yepe3 KOJbHbIA cailT.

4.8 OOecneunsaercs TpeOyeMblil  peXKUM  XpaHEHMSs W COXPAHHOCTH
01baKMoTeuHOro (oHAa, COrNacHO KOTOPOMY XpaHeHHe y4eOHHKOB OCYLIeCTBIISeTCS
B OT/I€JIbHOM [OMELLEHHH.

4.9 Oprannsyetcs pabora 1o coOXpaHHOCTH OUOAHOTEUHOIO (POH 14,

4.10 Pexum pabotel wkonbHOH 6ubanOTeKH onpeensiercst GubanoTeKapem B



COOTBETCTBHH C [PABHJIAMH BHYTPEHHEIO pacrnopsiika iKoJbl.

4.11 B Lessix obecrneyeHus palMoHaIbHOIO MCIOJIb30BaAHMS
HH(OPMALIMOHHBIX ~ pecypcoB B  pabore ¢ JeTbMH  OMOAMOTEKA  LUKOJbI
B3aMMOJICHCTBYET ¢ OHOIHOTEKaMK APYriUX 00pa3oBaTe/IbHbIX YUpeXk/AeH i paiioHa

5. ¥Ynpasiaenue. llTarsi

5.1 YnpaBjieHue LIKOJIbHONH OHOIMOTEKON OCYIIECTBISAETCS B COOTBETCTBHH C
3aKoHoaaTebecTBOM Poccuiickoit Menepannu v YeTaBoM LIKOJIbI.

52  OOulee  pyKOBOACTBO  JESITENBHOCTBIO  LIKOJNLHON  GUOAMOTEKH
OCYLIECTBJISACT AUPEKTOP LLKOJIbI.

5.3 PykoBoACTBO wIKOJAbHOU OUOMMOTEKOH ocyuiecTBaAsieT OMOAMOTEKAPD,
KOTOpbIH HeceT OTBETCTBEHHOCTL B IMpejesiaXx CBOeH KOMIETEHLHH Tepejl
OOLIECTBOM M JIMPEKTOPOM  LIKOJIbI, OOYUAKOUIMMHUCSA, WX POAMTENAMH (MHbIMH
3aKOHHBIMHM TPEJACTABUTEIIMH) 3a OPraHU3alMio W pe3ysbTaThl JeATENbHOCTH
LIKOJIbHOH OMOJIMOTEKM B COOTBETCTBMH C (PYHKLHOHAILHBIMU OOS3aHHOCTSIMH,
MpelyCMOTPEHHBIMU KBAIH(PHKALHOHHBIMH TPeOOBAHUSIMH, TPY/I0BbIM 0rOBOPOM 1
YcraBoM WIKOJIBI.

5.4 bubnuorekapb Ha3HAYACTCS AMPEKTOPOM LLIKOJIbI.

5.5 bubnuorekaps paspabaTbiBaeT W NPEACTABASET JAMPEKTOPY ILIKOJbl HA
YTBEPIKAEHHUE CICAYIOLIHE JOKYMEHTBI:

® [10JI07KeHHEe 0 OUOIMOTEeKE;

® [1paBuJjia M0J1b30BaHUsSI OUOJIMOTEKOM;

® [1JIAHOBO-OTYETHYIO JIOKYMEHTALHIO;

® TEXHOJIOTMYECKYIO JIOKYMEHTALHIO.

5.6  Tlopamok  KOMIUIGKTOBaHMs  iTata  WKOJLHOI  OHOIMOTEKH
perjaMeHTupyercs Y CTaBoM LIKOJIbI.

5.7 PaboTHHK OHONMOTEKH JI0JIKEH Pacrionarath CBEACHUAMHU O 3arpelieHHbiX
KHUrax ¥ MHOM Me4YaTHOH MPOAYKLHH, T.e. HMETb (DejlepaibHbiil repedeHb (CIUCoK)
IKCTPEMHUCTCKOM JIMTepaTyphbl.

5.8 Tpynosble oTHOLIEHHS pabOTHUKOB LLIKOILHON OHOJIMOTEKHU PeryIupyIOTCs
TPYOBbIM ~ JIOFOBOPOM,  YCJIOBMA  KOTOPOIO — HE  JIOJDKHbI  POTHBOPEUHTD
3axkoHonarenbetBy Poccniickoit Mesiepatinu o Tpye.

6. IlpaBa n ob6si3aHHOCTH OHOIHOTEKH

0.1 PabOTHHKH 1LIKONBHOM OUOIHOTEKH UMEIOT MPABO:

® CaMOCTOSTENILHO BbIOMPATh (OPMbI, CPEACTBA W METO/bl OUOJIHOTEUHO-
HH(OPMALMOHHOIO  00CyKUBaHUs,  00pa30BaTE/NLHONO M BOCHHUTATEIbHOIO
IIPOLIECCOB, B COOTBETCTBMH C LEASAMH U 3a/1a4aMU, YKa3aHHbIMH B YCTaBe 1IKOJbl K
[losiokenunu o wKoabHON OubiInoTEKE;

® [POBOJIMTH B YCTAHOBJIEHHOM MNOpsiKe (DaKyJIbTaTUBHbIC 3AHSITHS, YPOKH W
KPYKKH OMOIMOTeUHO-0ubMorpaduiecknx 3HaHnii H HHPOPMALMOHHON KyIbTYPbI;

® PEKOMEH0BaTh UCTOYHHKH KOMITJIEKTOBAHUS MH(DOPMALIMOHHBIX PECYPCOB;



® M3bIMaTb W pealH30BbIBATH [JOKYMEHTbl W3 (DOHIOB B COOTBETCTBHM C
MHCTPYKLHKEH 110 y4yety Gubinoreuroro hona;

® ONpeNesaTb B COOTBETCTBHHM C MpPaBHJIAMH [OJb30BAHUS  LIKOJIbHOM
OMOMMOTEKOH,  yTBEPAKACHHBIMM  JIMPEKTOPOM  LIKOJBI,  BMAbI M pa3zMepbl
KOMIIEHCALMH ylepOa, HAHECEHHOTO MOJIb30BaATEIAMU OHOIHOTEKH:

® MMETb CKETOJHbIH OTNYCK W JAOMONHUTE/bHBI OMIaYMBAEMbIH OTIYCK H B
COOTBETCTBHH C KOJUJIEKTHBHBIM Jl0roBopoM Mekay paGoTHHKaMu M PYKOBOACTBOM
00pa30BaTeIbHOTO YUpexkAH U U APYTUMH JTOKAJIbHBIMU HOPMATHUBHBIMH aKTaMM;

® ObITH NPE/ICTABNEHHBIMU K Pa3iuuHbiM GopMam MOOLLPEHHS;

® YHacTBOBAaTb B COOTBETCTBHM C 3akoHoAaTeNbecTBOM PDd B paGore
OMOJIMOTEUYHBIX acCOLMALIMI U COIO30B;

0.2 PabOTHUKM LIKOABbHOM OUOIMOTEKH 00s3aHbI:

® 0obecrnevnTh MoAL30BATENSAM BO3MOKHOCTL PabOThl ¢ HH(MOPMALIMOHHbIM
pecypcaMu WKOJIbHON OMOIHOTEKH;

® WH(OPMHPOBATh MoJb30BaTeNell O BHAAX [PEAOCTABAAEMbIX LIKOIbHOI
OubnnoTeKOM yenyr;

* (opMupoBaTh (HOH/BI B COOTBETCTBHM C YTBEPHKACHHbIMH (GenepasibHbIMH
NepedHAMA  yueOHbIX  M3iaHud, TpeGoBannsamu  ®OI'OC,  06pa3oBaTelbHbIMMU
NporpamMmMaMH  00pa3oBaTeIbHOrO  yupesk/1eHHs, HHTepecam, NOTPeOHOCTSIMH ¢
3aMpocamu BCeX MepeurCiIeHHbIX BbILIE KATerOpHii MoJb30BaTeseil:

® COBEPLICHCTBOBATh HH(POPMALMOHHO-OMOIHOrpadguueckoe U GHOIHOTEUHOE
00CIIy’)KHBaHHE M0JIb30BATEICH;

® olecrieunBaTh COXPAHHOCTHL MCIIOb30BAHHS HOCHTE el HH(pOpMAIIHH, HX
CHCTEMATH3ALMIO, Pa3MELLEHHE U XpaHeHHe,

* bubnnorexaph exemecsiyHO 00s3aH NPOBOAMTH CBEPKY HMMEIOINXCS B
(onmax OubanOTeKH nOKyMEeHTOB C DejepaibHbIM  CHUCKOM YKCTPEMHUCTCKUX
MaTepHaJIoB, U3bIMAET UX U3 000pPOTA OUOIHOTEKH,

* olecrieunBaTh PeXUM PabOThl LIKONLHONH GUOIHOTEKH B COOTBETCTBHM C
MOTPeOHOCTAMHU N0JIb30BaTeNeH U paboTOil 06pa3zoBaTEILHOIO YUPEK/ICHHUS;

® OTHHTBIBATBCA B YCTAHOBJICHHOM  TIOPSAJKE  [epel  PYKOBOICTBOM
00111e00pa30BaTeILHOTO yupek/1eHus He peke | pasa B roj;

® [10BbILIATL KBAJIU(HUKALHIO.

7. [IpaBa u 00S13aHHOCTH MOJIL30BaTE/ 1€l OHOJIHOTEKH

7.1 Tonb3oBarenn OUGAHOTEKH HMEIOT TPABO:

® [oay4arth MOJHYK HMH(OPMAUHMIO O coctaBe OWGAMOTEUHOro (hoH/a,
HH(POPMALIHOHHBIX Pecypeax M NpelocTaBiseMbiX OHOIHOTEKOf ycayrax;

¢ N0JIb30BATbCA CHPABOYHO-OMOIMOrpaduieckum anmnapatom OUOIHOTEKH:

® NOJydarb KOHCYJIbTALMOHHYIKO MOMOLIb B MOUCKE M BbIOOPE HCTOUHMKOB
nHdopmal1u;

¢ 110Jly4aTh BO BPEMEHHOE I10JIb30BaHHWE Ha a0OHEMEHTE W B YMTAJILHOM 3aJie
MEUATHBIC W31AHUS 1 IPYTHE HCTOYHUKHM HHPOPMALLUH;

® [IPOAJIEBATb CPOK [10JIb30BAHUS JIOKYMEHTAMM;



® [0Iy4aTb  TemarHyeckhe,  (axkTorpaduueckde,  yTOUHSIOLIHE M
OuOsnorpaguyeckue crnpaBki Ha OCHOBE (BOHA OUOIHOTEKH;

® [0Jy4aTh KOHCYJbTALMOHHYK [OMOWL B paboTe ¢ wuHpopMmauueil Ha
HETPAIMLUHOHHBIX ~HOCHTEJISIX [PH  [OJIb30BAHUK  YJICKTPOHHBIM MW MHbIM
000py10BaHHEM;

® y4acTBOBaTb B MEPONPHUATHSX, POBOJAUMbIX OUOIMOTEKOI;

* oOpalarbest Ajisi paspeleHns KOHMINKTHON CHTYalMH K aJMMHUCTPAIHH
LLKOJIbI.

7.2 Tlonb30BaTeu WIKOIbHOM OUOIHOTEKH 00sI3aHbI:

® co0/II01aTh MPaBHUIIA M0JIb30BAHKS LLIKOJILHONH OUOIHOTEKO:

® OepesKHO OTHOCHTLCS K NPOM3BEACHHUAM [eUaTH (He BbIPbIBATD, HE 3arubath
CTPaHHIl, HE NeNaTh B KHHUIAX MOAYEPKHBAHHSA, TOMETKH), HHbIM JIOKYMEHTAM Ha
pa3IM4YHbIX HOCUTEIISAX, 000PY I0BAHHIO, HHBEHTAPIO;

® NOACPXKHUBATL TIOPS/IOK PACCTAHOBKH JIOKYMEHTOB B OTKPLITOM JIOCTYIIe
OMOJIMOTEKH, PACTIONIOKEHUs KAPTOUYEK B KATANOraX M KapTOTeKax;

® [0JIb30BATBCS  LUCHHBIMM M CHNIPABOYHBIMH  JIOKYMEHTAMH TOJILKO B
nomeleHUH OUOINOTEKH;

® yOGHHMTBLCS MPH MOJYYEHHH JOKYMEHTOB B OTCYTCTBMM Jle(heKTOB, a 1pH
oOHapyKeHuH NpouHMOPMUPOBaTL 00 ITOM pabOTHUKA LWIKOILHON OHOIHOTEKH.
OTBETCTBEHHOCTb 3a OOHApyKeHHbe JAe(GeKThl B C/aBAEMbIX JI0KYMEHTAX Hecer
[MOCJIeIHHI N0JIb30BaTE!b;

® BO3BpAlllaTh 10OKYMEHTBI B LUKOJIbHYIO OMOJIHOTEKY B YCTAHOBIECHHbIE CPOKH;

® 3aMCHATH JIOKYMEHTbI LIKOJbHOW OMOIMOTEKM B Cllyyae MX yTpaThl W/
MOPYH UM PABHOLCHHBIMH;

® MOJHOCTBIO PACCHHTATLCS CO LIKOIbHON OMOIMOTEKOI 110 HeTeueHne cpoka
00yueHHnst uan paboThl B LIKOJIC.

7.3 Tlops10K M04b30BaHMS IIKOJABHONH OHOIHOTEKOI:

® 3anuch o0yqaolKuXest 001eo0Pa3’oBaTe/LHOIO YUPEKACHHS B LIKOIbHYIO
OnOMOTEKY MPOW3BOAMTCA MO CIIMCOYHOMY COCTAaBY KIacca B MHAMBHAYAlLHOM
MOpsAKeE, Ne1arorH4ecKuX U UHbIX paOOTHUKOB LLKOJIbI, POAHTENEH (MHBIX 3aKOHHbIX
MpeacTaBuTesie) 00y4aroUnXCs - o Macrnopry;

® [EPEeperucTpauns MoJb30BaTeNel WKOJILHOH OUOIMOTEKH NPOU3BOINTCS
€KEro/IHO;

® JIOKYMEHTOM, [OATBEPXKAAIOUM  [1PABO  TOJBL30BAHHA  OUOIMOTEKOI,
SIBJISICTCSL YMTATENIbCKUI hopMyisip;

® uuTATeNbCKUH  opmyssip  UKCHpYeT jaTy  BbUIAYM  [10b30BATENO
JIOKYMEHTOB 13 (hoH/1a OUOJIHOTEKH U UX BO3BpALLCHUS B OUOIHOTEKY.

7.4 I'lopsiaok 1nosib30BaHUs a0OHEMEHTOM:

® MOJIb30BATE/IM UMEIOT [PABO MOJIYYHTh Ha JIOM He OoJiee MITH A0KYMEHTOB
0JIHOBPEMEHHO;

® MaKCHMaJlbHble CPOKH MOJIb30BaHMA JOKYMEHTAMU: | yyeGHHKH, yueOHble
nocobus - yueGHbIi roj; | Hay4YHO-TOMYJIsIpHAas, [103HaBaTebHAs, XY/10KECTBEHHAS
nuTepatypa - 14 auedi; | nepuognueckue W3ganms, H31AHUS NOBbILCHHOIO crpoca -



7 nHeH:

® [101b30BaTEIH MOIYT MPOLTUTb CPOK MOJIb30BAHUS JIOKYMEHTAMHU, €CJIM Ha
HHX OTCYTCTBYET CIIPOC CO CTOPOHbI APYTUX MOJb30BaTe/IeH.

7.5 Tlopsaaok noab30BaHUs UHTATbHbBIM 3a/10M:

® JIOKYMEHTbI, NpeHa3HayeHHble U1 paloThl B UMTAILHOM 3ajie, Ha JIOM He
Bbl/1aKOTC;

® OSHUMKJONEAWH, CIPABOYHHUKH, pEAKHE, LEeHHble W HUMEIOLIHecs B
CAMHCTBEHHOM JK3EeMILISAPE JIOKYMEHTb! BbIJAKOTCS TOJIBKO /ISl padOThI B YHTAJILHOM
3ane.

7.6 Tlopsiiok paboTbl ¢ KOMIIBIOTEPOM, PACroNOKEHHbIM B OHOIHOTEKE:

e paspeluaercs padoTa 3a OAHUM MEPCOHAIILHBIM KOMITBIOTEPOM He GoJiee JIBY X
4eJIOBEK 0/IHOBPEMEHHO;

® 110 BCEM BoIpocaM Moucka HHPopmauun B MHTepHeTe mnosb3oBateb
JI0JKeH o0patatbest K paboTHUKY OMOIMOTEeKH;

® 3anpelaercs obOpauleHde K pecypcam MHTepHera, npeanosararoumm
orJiary;

e paboTa ¢ KOMIbBIOTEPOM MPOM3BOAMTCS  COMVIACHO  YTBEPIKIEHHbBIM
CAHUTAPHO-TUTMEHUYECKUM TpeOOBaAHHUSIM;

® 3ampeulaercs oOpawleHne K pecypcam  MHTepHer,  coaepiKaliim
SKCTPEMHUCTCKUI XapakTep.
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